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CMSE Bell Schedule 2017-18

Monday, Tuesday, Friday 7-Period Day Schedule
1st Period 8:40-9:20 (49)
2nd Period 0:33-10:21 (48)
Advisory 10:25-10:42(17)
Jrd Period 10:46-11:34 (48)
4th Period 11:38-12:54 (76)
Lunches- Tth Grade Lunch Class 44
A Lunch(7th) 11:34-12:00 (26) 12:04-12:54 (50)
B Lunct Class 4B Split 8th Grade Lunch Split Class 4B Split
e 11:38-12:01 (23) 12:01-12:27 (26) 12:30-12:54 (24)
(Bth -Split)
Class 4C 6th Grade Lunch
C Lunch (6t 11:38-12:28 (50) 12:28-12:54 (26)
5th Period 12:58-1:46 (48)
ith Period 1:50-2:38 (48)
Tth Period 2:42-3:30 (48)
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37 Period 10:42-12:34 (107) 4" Period
Tth Grade
Tunch Class 3/4A A Lumch (7)
PR 10:38-11:04 11:08-12:34 (36)
(26) B Lunch (3th - Split)
B Lunch Clazs 3B
(Bth - Split) (Split) 8th Grade Lunch Class 3/4B (Splif) C Lunch (6t)
10:42-11:26 | 11:26-11:52 11:55-12:34 (39
C Lunch (6th) 75 (26) - (39
Class 3/4C tith Grade Lamch
10:42-12:08 (36) 12:08-12:34 (26)
5%/ §ith Period 12:38-2:02 (34) 6ith Period
7% Period 2:06-3:30 (84)

1 2:06-2:46(
FE: :m:sn{ﬁq




TABLE OF CONTENTS

INTRODUCTION to CMSE \ 5-14 VISITING CMSE 35
Mission, Goal, Community Values, 6 Check-In Procedures 35
PRIDE 7-11 Classroom Visits 35
How to Know What is Going On At CMSE 12-13  |Guest & Visitors 35
How Parents Can Get Involved at CMSE 13 DISCIPLINE/EXPECTATIONS

Staff voicemail and email Communication of Discipline Policy 36
CURRICULUM ennessen Warning 37
Advisory 15 Lunch Detention 37
Academics 15-16  |After School Detention 38
Grades 17 Student Suspension Records 38
Parent Portal 18 Employee Notification of Behaviors 39
Conferences 18 Bus Information 39
Fees & Fines 19 Expectation for Spectators at Events 39

Summer School Provisions

STUDENT ATTENDANCE

Attendance

Student Activities

Activities

High School Co-Curricular Activities

[Tardy To School/Classes 20 DISTRICT 112 POLICIES
Make-up and Incomplete work 20 Acceptable Use of Technology 42-43
STUDENT RESOURCES/SUPPORTS Bullying Prohibition 43-44
Counselors 21 Bus Safety 44-45
School Nurse 21-22  |Cell Phones/Personal Electronic Devices 45
School Resource Officer/Student TIPLINE 23 Communicable Disease 45
Media Center 23 FERPA 46
Bullying Information 24-26 |Disability Nondiscrimination 48
SCHOOL PROCEDURES ‘27-34 Discipline Policy for District 112 48-50
Student Arrival/Dismissal 27 Equal Education Opportunities 51
Hallway Expectations 27 Firearms and Weapons Prohibition 51
Passes 27 Hazing 52
Lunchroom 28 Immunization 52-53
Phone Messages for Students 29 Integrated Pest Management 53
Cell Phone/Electronic Device Procedure 29-30 |Parent Involvement 53
Student Dress Guidelines 30 Pledge of Allegiance 53
Lockers 31 Reporting Maltreatment of Minors 53
Items Not Allowed in CMSE 32 Search and Seizure-Lockers 54
Lost & Found ltems 33 Sexu‘?\l,. l.lacial, Religious Harassment-Violence 54
Prohibition
Moving/Withdrawing Students 33 Student Drug and Alcohol 55-56
Bike Riders 33 Student Medication Policy 56-57
School Closings/Late Starts 33 Student Survey Rights 57-58
Read-A-Thon Fundraiser 34 Student Sex Nondiscrimination 58
School Party Guidelines 30 Tobacco Policy 58
Waste Reduction, Reuse and Recycling 59
Wellness Policy 59




WELCOME TO
CHASKA MIDDLE SCHOOL EAST

All of the staff at CMSE would like to welcome you to a new and exciting school year. This
handbook will help you to understand the policies, procedures and schedules at Chaska Middle
School East. A more comprehensive explanation of school policies, policy rationale and policy
definitions can be found at http://112i/DistrictWide/Policies/. Any questions you have about the
information in this handbook can be discussed with your advisor, your teachers or any of the
school administrators.

Your efforts in class as well as your willingness to become involved in middle school activities
will make the difference between a great year and an average year. You hold the key to your
success as a student at CMSE. You’'re respectful and responsible treatment of classmates, teachers
and school property will create a positive and safe atmosphere in which to learn, grow and
have fun.

Make the most of this school year! Set your goals high, get involved and make this a year that
is filled with remarkable memories and personal success.

Principal Assistant Principal Administrative Dean
Beth Holm Andrew Gilbert Heather Reighard

Chaska Middle School East
1600 Park Ridge Drive
Chaska, MN 55318
(952)556-7600
FAX: (952)556-7609
E-Mail: http://112i.district112.org/
School Times: 8:00 AM-3:00 PM

CMSE ATTENDANCE LINE: 952-556-7600
CMSE WEBSITE: www.districtl]2.org/cme
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Exceptional, Personalized Learning

Our Mission: Prepare each learner for successful completion of a post-secondary
educational program, life-long learning, career opportunities and
meaningful contributions as a citizen of the local and global
community by providing personalized, rigorous and relevant learning
experiences.

Our Goal: Promote and affirm the secondary values of being prepared and
respectful while demonstrating integrity, dependability and excellence
(P.R.1.D.E.). We feel strongly that these values enable us to remain
focused on achievement, equity and excellence for all in our pursuit to
prepare each learner to achieve their personal best while maintaining a
safe and nurturing environment.

hat is P.R.I.D.E.?

B The expectation that students will commit to creating a safe, nurturing and

dynamic atmosphere by being Erepared, Eespectful while displaying

ﬂntegrity, Eependability ,Excellence.

m All staff in grades 6-12 will commit to creating a safe, nurturing and dynamic
atmosphere by utilizing a data-driven, school-wide positive behavior intervention
system that is proactive and utilizes common terms and expectations across
settings and buildings within the district

How does it work?

B Students and staff will be taught P.R.I.D.E. expectations which are outlined in the
P.R.1.D.E. matrix

B Positive decision-making, student achievement and excellence will be recognized,
recorded and celebrated daily, quarterly and yearly

® Disruptive and inappropriate behaviors will be recognized, addressed
immediately, recorded and reviewed daily, quarterly and yearly

B Relationships between students and staff will be supported and enhanced through
conversations regarding patterns of behavior, goal setting, student expectations
and student achievements

W Students will learn P.R.I.D.E. expectations during advisory and through various
individual classroom lessons

® P.R.I.D.E. expectations will be presented in context using school-created videos

| Staff will model P.R.1.D.E. expectations in all settings



M Lessons will be highly concentrated at the beginning of the year, before and after
lengthy breaks and as needed throughout the year

How are students and successes celebrated?

B Students will receive postcards sent home to celebrate positive behaviors

B Individual classroom teachers will reward student successes in many ways such as;
positive comments, displays, special privileges, etc.

B All students will participate in grade-level P.R.I.D.E. celebrations that occur yearly
(i.e. School dances, grade-level parties, etc.)

hat about disruptive students?

W Disruptive and inappropriate behaviors will be recognized and addressed
immediately

W Staff will assist students in identifying patterns of disruptive and inappropriate
behavior and a full continuum of supports will be provided to assist students in
goal setting and correcting problem behaviors

hat about parents?

MW Parents are encouraged to use P.R.I.D.E. verbiage at home

M Parents are encouraged to have regular discussions with students and staff
regarding patterns of behavior, student successes and academic achievement

W Volunteers are needed to help organize and implement various celebrations,
collect donations for prizes, etc.

B Donations of all types (money, prizes, coupons, etc.) are a critical

component of celebrating student success

Resources:

® www.pbis.org

B www.squidoo.com
B http://education.state.mn.us/MDE/Learning_Support/Special_Education/Evaluation
_Program_Planning_Supports/Positive_Behavioral_Interventions_Supports/index.h

tml




STUDENT EXPECTATIONS

P.R.I.D.E.

Self

Others

Property

*Represent Yourself Well
*Dress Appropriately
*Positive Attitude

*Be Safe

*Be Honest

*Follow Directions

*Be Part of the Solution

All Settings

*Be Polite & Cooperative
*Use Appropriate Language
*Include Others

*Support & Encourage Others
*Keep Distractions at Home
*Embrace Differences

*Respect Facilities & Materials
*Report Problems

*Recycle

*Manage Your Possessions
*Be Gum Free

*Be Prepared

*Try Your Best

*Focus on Learning
*Participate

*Seek Help When Needed

Classroom

*Respect Other’s Ideas

*Listen

*Follow Directions

*Wait Your Turn

*Cooperate with Group Work
*Be on Time

*Be Kind to Learning Materials
*Keep Classroom Clean

*Take Only Materials You
Need

*Walk

*Use a Pass to Get Back to
Class

* Throw Your Garbage

Away

Hallways

*Hands/Feet to Yourself
*Greet Others
*Keep Hallway Passable

(STAY TO THE RIGHT)

*Be Kind
*Use a Quiet Voice
*Allow People To Get to Their

Lockers

* Pick-Up Trash on the Ground

*Shut Lockers Gently

*Respect Walls and Halls: Keep
Them Clean

*Sit Appropriately

*Watch for Your Stop

*Stay Seated While the Bus
is Moving

*Refrain from Throwing
Things

*Thank Your Driver

*Keep Aisle Clear

*Show A Pass When Needed
*Be Kind

*Use a Quiet Voice
*Keep Your Hands/Feet to Self

*Use Seats Appropriately

*Keep The Bus Clean

*Keep All Objects and Body
Parts Inside the Bus

*Practice Good Personal
Hygiene
* Use a Pass During Class

Bathroom/
Locker
Room

*Respect Privacy

*Give Other’s Personal Space
*Be Kind

*Dress or Use Facilities Quickly
*Flush the Toilet

*Keep Bathrooms/Locker
Rooms Clean

*Use Facilities Appropriately

*Respect Other’s Property

*Respect School Property

*Make Healthy Choices
*Conserve: Take Only
What You Will Truly Eat

Lunch

*Include Others

*Wait Your Turn
*Cooperate

*Practice Good Manners
*Maintain Personal Space

*Keep Lunch/Breakfast Area
Clean

*Pay For Lunch ltems

*Recycle

*Present Your Best Self
*Follow Activity Rules

Activities

*Interact Positively
*Focus on the Activity
*Respect Coaches, Volunteers,

Chaperones and Host

*Clean Up After Yourself
*Show Respect to Activity
Materials




Common *Be Kind to Others *Use Appropriate Volume *Keep Common Areas Clean
*Be Social *Hands/Feet to Yourself *Pick Up Trash on the Ground

Areas *Use Passes When Needed [ *Be Kind
*Greet Others Appropriately

P.R.I.D.E. SYSTEM AT A GLANCE:

Students will be awarded various tickets for displaying P.R.I.D.E. at CMSE.

hunderbird P.R.1.D.E.:

Students will receive
postcards sent home for
positive behaviors

- Respectful

Behaviors That Support Learning:

Dependable

Respectful Behavior, Engages in Learning

Chaska Middle School East

1600 Park Ridge Drive Chaska, MN 55318




All School Celebrations Earned Celebrations

® P.R.I.D.E. Dances
B End of the Year celebrations

B Special Privileges at Lunch ) o )
® Various celebration in advisory and

W Last Day of School Events individual classrooms

Tickets for Being Disruptive and Displaying Inappropriate Behavio

Stop and Think Ticket:

Students will receive these
for small, nuisance
behaviors

Students are expected to
complete the ticket
appropriately and sign

5 tickets = 1 Behavior
Improvement Plan

Behavior Improvement Plan

Students will receive a BIP
for either having 5 Stop

and Think Tickets or a
major infraction




*The progression
of consequences
for unacceptable
behavior typically
follows these
steps. However,
administration
may use
discretion to
assign
appropriate
consequences not
currently listed.

LEVEL 25: 5 Stop & Thinks/5
BIP’s

LEVEL 4: 20 Stop & Thinks/4 BIP’s
Parent/Team/Dean Student Meeting
Call Home with Administrator

Administrative Discretion

LEVEL 3: 15 Stop & Thinks/3 BIP’s

Student/Team/Dean Meeting
6 Lunch Detentions

Call Home with Administration

LEVEL 2: 10 Stop & Thinks/2 BIP’s
After School Detention

Call Home with Administration

LEVEL 1: 5 Stop & Thinks

BIP
Call Home with ADVISOR
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Being “in the know” at Chaska Middle School East means keeping your eyes and ears open.
There are many ways to find out about up-coming activities and changes in daily routines for
students and parents.

For Students:

Daily announcements read over the school’s public address system during first period.
Daily announcements read over the school’s lunch room public address system during
lunch.

Scrolling Daily Bulletin on the internal cable TV in classrooms, commons or office areas.
Advisors will disseminate information during Advisory.

Student Services area has activity brochures for high school activities, community
education offerings and other activities. The student services secretary can also assist in
answering questions regarding those offerings.

CMSE website at www.district112.org/cme. Our website contains information regarding
policy, families, curriculum, activities, procedures, classroom homework, student and
parent resources, etc.

Twitter- @112cmse

Facebook- Chaska Middle School East

Students are encouraged to use these established communication channels to promote
activities and events. In addition, student groups may display important notices, posters and
flyers in designated areas after such items have been approved by an administrator. Notices
promoting profit-making organizations are prohibited.

Parents/Guardians:

CMSE website at www.district112.org/cme. Our website contains information regarding
policy, families, curriculum, activities, procedures, classroom homework, student and
parent resources, etc.

“East Points” newsletter which can be accessed through our website at
www.district112.org/cme. Families can sign up to receive the newsletter electronically
at our website. If you do not have access to the internet and would still like to receive
the newsletter, please contact our school office at 952-556-7600 to make arrangements.
Lunch with Principal: Informal, scheduled lunch with the principal providing the
opportunity for parents to ask questions, share ideas and concerns and the principal to
share information regarding CMSE and District 112. These dates can be found on the
school calendar located on our website, in this handbook and will be listed in “East
Points” newsletters.

Twitter- @112cmse

Facebook- Chaska Middle School East

12



CMSE is dedicated to partnering with parents. There are many ways parents can become
involved in our school community. In effort to improve communication, maximize
opportunities, time, talents and involvement, CMSE has created a Parent-Teacher Organization.
(PTO) We strongly encourage you to become a partner in this organization. This organization
will generally meet one time per month. Its purpose is to support our students and staff,
enabling, and empowering them to remain focused on achievement, equity and excellence for
all in our pursuit to prepare all learners to achieve their personal best while maintaining a safe
and nurturing environment.

! "#$ $ ! 1y & $ $ -
b #) ($ & 18 * $ )t

", (

Eastern Carver County Schools uses a messenger system to send a
phone or email message to parents and guardians, alerting them to
school cancellations, unplanned situations that cause early dismissal, or
a late start. Principals also use this phone/message system to
communicate general announcements or reminders. Our ability to
contact parents or guardians quickly depends entirely on accessing
accurate information. Parents and guardians can review their contact
information stored in our student information system all year long
through the Parent Portal. Parents can update email addresses;
changes to addresses or phone numbers should be made by contacting
the school office.

13
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In our effort to continue personalizing learning through gradual implementation of standards
based learning, our staff will be using one of two platforms for grading: 1) Empower, 2) or

Infinite Campus

Empower Infinite Campus
Empower Infinite Campus
Gina Born LA Pete Tornquist Math
Dayna Melby LA Terri Small Math
Josh Limesand Spanish Dana Kallman Math
Kelly Johnson LA Eric Billups Math
Katie Rotunda SS$ Hendrickson Math
Janet Williamson (Skills) Pam Franzen FACS
Lindsey McConnell Science Mike Barger SS
Michelle Cordes Art Karla Otterness PW
Jenny Blanchette (Skills) Mark Young PW
Emily Behning SS Kristin Weinzierl PW

Erin Breen SS

Sean Sitek Science
Mike Barger SS
Andrew Waller SS
Gillian Gale Science
Gary Auer LA

Ross Van Hauen Science
Nancy Valois LA

Kyle Strand LA

Rachel Eckert Science
Teresa Delgado Spanish
Anita Woodrow Science
Sean Sitka Science

Justin Newman PW

Barb Green Reading

Leslie Geissler Hotspot/ACE
Susan Johansen LA

Matt Potter Band

Karen Lampi Unique Learners
Gina Ford Orchestra

Joe Curtis-Uniqgue Learners
Eli Johnson-Choir

Jeanine Radtke-Technology
Brian Wurtzberger-Ind. Tech.

14
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Starting in the fall of 2017, every learner will be issued a Chromebook at the start of the school
year. Chromebooks link to Eastern Carver County Schools’ network where students access apps
and websites that support learning. Students will log on using a district account provided
through Google Apps for Education. Student Google accounts are managed by Eastern Carver
County Schools. This account is where students will store homework, projects, class notes and
more. Families are responsible to damage/loss of Chromebooks similar to textbooks or library
books.

Protection Plan for 2017-2018

As a courtesy to families, Eastern Carver County Schools provides an optional damage waiver to
defray the cost of replacement or repair* of District Chromebooks in the event of accidental
damage, liquid damages, fire, flood, theft, natural disaster and power surge due to lightning.
Without it, families are responsible for the full cost of repairs or replacement. With it, families
pay less for repairs or replacement.

The cost is $25.00 for coverage from the date of purchase through the summer of 2018. This
protection must be purchased prior to any incident of damage, loss, or theft of the
Chromebook for 2017-18 school year. For families that have more than one Chromebook, a
maximum of S50 will be charged to cover the multiple devices (The process is the family should
go online and signup for 2 insurance purchases ($50) and then contact any of their children’s
schools and let the school know that they would like request insurance be provided for their
other children’s Chromebooks).

&

In effort to bridge the gap between elementary and middle school, students participate in an
advisory period. Advisory groups consist of approximately 17-23 students that meet with an
advisor for 17 minutes on Mondays, Tuesdays and Fridays (non-block days), and 30 minutes on
Thursdays.

Advisory is designed to address the affective needs of young adolescents. It gives students the
opportunity to connect with their advisor and peers in a way that supports healthy
development and academic success. The curriculum includes P.R.I.D.E. Program Discussions and
Curriculum, Team Building, Academic Skills for Success and Post-Secondary Planning and
Preparation. Students will be graded during Advisory period and issued a “Pass” or “Fail” grade.

0 WIN stands for What | Need, and is a highly personalized time in the day for prevention,
intervention, enrichment, and/or extension opportunities.

15



10To provide opportunities to personalize experiences and learning so each student can
achieve success.
Learners will have WIN opportunities on Wednesdays for 30 minutes and two 40 minute WIN

sessions on Thursdays.
Advisory & WIN

Weekly Schedule

30 minutes 17 minutes each
o Prevention, Intervention, o Tools for Success lessons with
Wednesday Extension and Enrichment Monday & PRIDE and Team Building
(after 1st block) sessions Tuesday o WIN reflection (common for
10:08 - 10:38 (after 2nd hour) everyone)
10:25 - 10:42 o  WIN signup (Tuesday)
Two 40 minutes with 4 minute Thursday 30 minutes
passing time in between sessions o Ramp Up
Thursday e  Prevention, Intervention, [“;E{,g'fd;ﬂ%‘] e WIN sign-up for Thursday
sﬂﬁ:}‘: ?tgggc;} - Extension and Enrichment e T-Bird Talk
Passmg time: 2:46 - 2:50 Sessions Fridar 17 minutes
Session 2: 2:50 - 3:30 (after 2nd hour) e Al School Reading
10:25 - 10:42
2 $ & $ 1 "32 4

Educating learners is not limited to academic readiness. The ability to learn and grown in foundational
lifelong skills is also at the forefront of an education experience. Our district has committed to
separating behaviors of successful learner from academic success.
Starting in 2017-2018, all teachers will communicate and report on the Behaviors that Support Learning.
Teachers will be conferencing with students around these skills and behaviors as well as having
discussions with parents concerning the BSL.
All learners will reflect on these behaviors twice per semester and teachers will share this information
with parents.
All CMSE teachers will report out on two of the BSL for 17-18.

e Engagesin Learning

e Shows Respect

All students take the following ( classes for the entire year at Chaska Middle School:
Language Arts
Math
Science
Social Studies
Sixth graders also take:
Band, Choir, Orchestra, World Language and/or Personal Wellness
Communication Arts
Semester required electives: FACS and Technology and Design Thinking
Seventh graders also take:
Band, Choir, Orchestra, World Language and/or Personal Wellness
Intro to Art and Engineering: Design and Modeling - one semester each

16



Semester electives: Weird and Wacky Art, Lifetime Recreation, Food Company, Wide
World of Music

Eighth graders also take:
Band, Choir, Orchestra, World Language and/or Personal Wellness
Health and Intro to Computer Science - one semester each
Semester Electives: Active! For Life, Transportation Technology and Food and Global
Sciences

All students may elect to participate in band or choir or orchestra for a full year. All music
groups give at least two concerts during the year, one in early winter and one in spring. Most
groups also take trips to plays or sing at other schools. The only expense is the rental of your
band instrument.

$ (% W 3 + 0 All students are required to participate in personal wellness.
(! 5 $ (& (" Bl (3 S #
# I & #  # It Students are required to wear a CMSE P.W. uniform and

provide their own shoes. Repeated failure to dress for Personal Wellness will result in a grade
reduction as well as possible administrative consequences.

Your class work is evaluated in several ways. Your effort, behavior and responsibility in each

course are evaluated. Finally, your overall achievement, or scholarship, is evaluated on the

basis of your achievement of class objectives. This evaluation is reported with a letter grade:
A Outstanding Achievement

Satisfactory
Unsatisfactory

I Incomplete*
* Students who receive an incomplete will have one trimester to complete the necessary
coursework and/or proficiency examinations. If the student does not successfully complete the
coursework within one trimester the course grade will turn into a failing grade.

B Above-Average Achievement
C Average Achievement

D Below-Average Achievement
F Failing

P Pass

S

U

*{( All middle schools will be using a credit system for each class. All students will
need to earn 21 credits per year to move on to the next grade level. #3$ 1
(4 $ ( $ ¢ * > 5 ( (& (4

The classes will be held throughout the year and in the following summer.

r( #) b( (% $ "$ h# $ >l +|f
you need a paper copy of the report card please stop in our main office.

17
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As Eastern Carver County Schools move to increase paperless communication with parents, the
Parent Portal will become a key communication tool this year and beyond.

Forexample, ! ( ## W ) *h 3 t & b T ( # )
! $ $ it To access this information, parents need to create a
password-protected account for their family. One account will allow parent access to each of
their children’s personal education information, including report cards. Parents do not need
individual accounts for each child.

* |f you created a Parent Portal account last year, you do not need to open another this

year. You are all set to access your child’s information. However, /> 4
$ (¢ " (YA e L ! * (3
(** ( (3 t

® |f you did not create a Parent Portal account last year, it is very important to do so as
early as possible in the school year.

! (( - please bring a photo ID to the school office. Office staff will give you the
information necessary to establish your account.

Parents are encouraged to bring ID to their school’s Back-to-School event in order to sign up for
Parent Portal at that time.

#$ $& (( $ (> $ v $ (3 b (
$ i & () % >+

*~1 #
Some teachers will be using Empower to update grades and the help learners access the
curriculum. Click on the following link to learn more about checking student progress using

Empower.

7
() 89% () 8:%7) 99 7) 9: %

Conferences will be arena style. All teachers will be set up at a station so you can go and visit
with them about your student’s progress.

7 7

Chaska Middle School East students pay fees or provide their own equipment or materialsin a
limited number of areas. Students who qualify for a free or reduced price lunch also qualify for
reduced fee payments:

18



$ (¢ ( 0 All students are required to have a CMSE Physical Education Uniform.
These can be purchased at school during orientation or from the Physical Education Teachers.
Students must provide their own shoes and towel, if they choose to shower.

b ($ % ™ 0 State and federal laws require that certain safety regulations are
followed by schools. One of these requires that all students wear safety glasses while working
in an industrial technology shop. The school provides the glasses; but students must pay a
$5.00 deposit to cover the loss or damage of the glasses. The money is returned if the glasses
are returned in good condition.

h(& b 0 Several elective classes also include projects made by students. The projects
may require the purchase of materials. Costs vary and are included in the course descriptions
when you register.

7 21 0 Students are assessed fines for damaged or lost materials. The fines are the
same for all students and do not change based on the eligibility for free or reduced-price lunch.

2
Summer school is not a state or federally mandated program, and students are not required to
attend. District 112 has rules and regulations regarding the granting of credit for courses taken
during the summer school and daily attendance is essential. Parents and students should be
aware that summer school differs from the regular school year in that alternative programs are
not provided for students who exhibit attendance and/or behavior problems. Students will be
dropped from summer school for violations of attendance and/or behavior problems.

Please phone the school by 7:45a.m. ; before the day you are late or absent. $ )

b <=9/==>/:>7?7?+If a parent/guardian does not report your tardiness or absence, you will
be marked unexcused and will need to bring a note to the office when you return. If you are
late to school, report to the office first for a pass to admit you to class. If you have scheduled
an appointment for your child during the school day, please let the office know prior to the
appointment so that a pass can be given to your child before you need to pick them up from
school and/or teachers can be notified of morning/afternoon absences.

$ ($ " 3 b( #$ $ ) ( ( ( &

$ "$ 1 " $ @k $ ) ( + Excused absences include
iliness, school-related absence such as field trips, professional care such as dentists and doctor
appointments, court appearances and emergency absences. Whenever possible, please
arrange for doctor and dentist appointments outside of the school day.

) > b - you must have a note signed by a parent/guardian. Bring the
note to your classroom teacher at the beginning of the class in which you need to leave. Your
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teacher will write you a pass to the office to sign out.

Students are not to leave the building during the school day without first checking out of the
office. 1! > (= $ ( " 1 1's $ 1
_7 . Thisis to reassure us that the student is leaving with an authorized person. Upon the
student’s return the student must check in at the office to receive a pass admitting them to

class. W # " $ $ " *x : $ - b
$ ) " GV #S 1> t
It is expected that you will not have excessive absences (excused or unexcused). Attendance is
monitored on a weekly basis by the office and administrationt # $

eC & ) ( #W (& # " b "s* 3 (%

(M ( #WH) ) $ 1! *1 &+ $1 (
$ * ) (1 ( : ( b &(#
1

It is expected that you will arrive on time for the start of school at 8:00 AM. Advisory is
considered a part of the school day. A student is considered tardy if they are not in their
scheduled classes when the bell rings to begin each class. Teachers will hand out ‘Stop and
Think’ tickets for students tary to class. Tardies will be monitored on a weekly basis by the
office and administrationt Consequences will be assigned for patterns of repeated tardies to
school and patterns of repeated tardies to classes.

/4

As a rule, students are allowed one day plus an extra day for each day of absence in order to
complete make-up work. For example, if you are absent one day, you'll get two days to hand in
the work. If gone four days, you’ll get five days to make up the work. When a student has been

absent due to illness you must call the ( 5 $ * # " Homework will not be
collected until the 2nd day of absence. * # ** ) b ) AB? $9
) r¢e v 7 90B?  on the same day. Changes in this policy can be

worked out between students and teachers in unusual situations.

If you know in advance that you will be absent, you are responsible for meeting with your

teachers and gathering assignments prior to your absence. Teachers may or may not be
prepared to have all of your assignments prior to your absence.

Sometimes because of extended illness or other reasons, you may receive an “incomplete” for a
grade at the end of a marking period. Generally, you will have two weeks to complete the work
in that class and change the incomplete to a grade. Failure to complete the work results in zero
credit for the incomplete assignments. No credit leads to a lower grade and a lower grade may
result in failing the class for the year. Students who fail classes may be required to attend
summer school.
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RESOURCES/SUPPORTS

1 b b

Students are encouraged to visit with the counselors for personal/social guidance, scheduling
concerns, academic concerns and issues related to friends, family and making positive
decisions. Some students meet with the counselors in groups of six to eight. These groups
meet regularly to work on goals for improvement in a specific area or to discuss common
concerns. Some possible groups are family change, divorce and friendship. Other groups may
be conducted based on student need. Counselors visit classes early in the year to explain how
to get involved in one of these groups.

To make an appointment with a counselor, ask for a pass from Student Services. Counselors are
designated according to the grades and by alphabet in 6t grade.

—_—

2 " 2 0 3<=94==>/:>BB KAS"

> # S >
$ $ 0 3<=94==>/:>B9 oS
>$n # $b * /C
% : Number: 952-556-7619

If you feel sick, see the nurse before calling a parent to go home. The nurse’s office is located
next to the main office on the first floor. The job of the nurse is to help people who feel sick. If
you are sick, ask your teacher for a pass to allow you to see the nurse. The nurse will evaluate
your needs and if necessary, call your home for you.

( 0 If you take medicine regularly, your medication will be kept in the nurse’s office.
State law requires written instructions from a physician and a parent signature in order for
schools to dispense prescription medication. Parental permission is required to administer
BOTH non-prescription and prescription medicine. Medication forms are available from the
nurse.

( t(
Independent School District 112 acknowledges that some students may require prescribed
medication during the school day. The following provisions are necessary to provide for the
safe, proper, and timely administration of non-emergency prescription medication to students
in the schools. Please see the entire medication policy at http://112i/DistrictWide/Policies/.

! ( >
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Independent School District 112 will dispense only FDA approved medications as prescribed by
a licensed medication prescriber. Licensed medication prescribers are:

® Physicians

e Advanced Practice RN with prescriptive authority

® Physician assistant who has direction from a physician or written protocol

e Dentist

e Podiatrist

e Osteopath

®  Psychiatrist

$ #W > (
Medications will be dispensed by the Registered Nurse. The RN may delegate this medical
function to the Health Associate or paraprofessional/unlicensed assistive personnel.

% (1] ( % B
Delegation is “the transferring to a competent individual the authority to perform a selected
nursing task in a selected situation. The nurse retains accountability for the delegation.”
(National Council of State Boards of Nursing)

( % II_ mn - ! %
All medications will be stored in a locked drawer/cabinet which is used exclusively for
medications. All medications should be stored in the original pharmacy, or manufactured
labeled container with the student’s name on it.

Medications are to be kept no longer than the medication expiration date or the end of the
school year. All unused, discontinued, or outdated medications shall be returned to the
parent/legal guardian. If the parent/legal guardian does not pick up medication at the end of
the year, it will be disposed of at school.

$ - ($ %0 Starting in the school year, 2001, Independent School District 112 will be
enforcing the “No Shots, No School” policy. Students who are not up to date on their
immunizations will not be allowed to start school until they receive the proper booster shots
and provide the school with documentation of these vaccines. Parents may choose to decline
immunizations for their child by getting a legal exemption from Minnesota school law for
medical reasons or conscientiously held beliefs.

# " 0Peanut allergies are becoming more common and can be life threatening.
Please be considerate when choosing snacks and packing lunches. If you bring food with
peanuts or peanut butter, please take the time to wash your hands when you are finished
eating. A person with severe peanut allergies does not have to eat peanuts to have a reaction.
Please take the time to remove crumbs and peanut butter smears from tables and desks.

1/ *)  (3<=94 99:/: DDA
A AN | T TR G
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Our Media program stands on four pillars: 7 - & % - -1 We
help learners and staff 7 and & % resources for enjoyment and education.
Using these resources, we help learners and staff new meaning and

connectionsand !  others with their knowledge and experience. This shows
in our materials, schedules, space and, most importantly, our interactions

with learners and staff. We encourage learner visits to the Learning Center not
only with whole classes, but also as individual and group needs arise.

Of course, we love talking about great books and can recommend titles for a wide
variety of interests and reading abilities! Learners do not have a set checkout
day, but are encouraged to visit anytime they need new reading material.
Learners are allowed to checkout two books for three weeks unless there are
special circumstances.

We also provide additional learning spaces along with technology, resource

and coursework assistance. The Information Innovation Learning Specialist, a.k.a.
Media Specialist, and Learning Center para are available for digital and physical
resource help. Our technology para and Digital Learning Coach are available for
all school related technology needs. The * I isopenfor

learners wanting additional direct instruction with class goals during the school
day. Achieve is available for students wanting additional help outside the school
day.

The *HotSpot supports exceptional personalized learning through providing
learners immediate support, resources, and personalized spaces to help them
achieve their personal best. Whether using prevention, intervention, extension
and/or enrichment, the HotSpot offers extra support through teacher facilitated
environments...

« coaching workshops, reteaching, conferencing, and focused and/or group

flex opportunities.
» quiet and collaborative learning spaces.
e resources to support curiosity/passion/extension projects and makerspaces.

Stop in and see how we can help make it a great year!
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2, 1

CMSE staff is dedicated to creating a safe and civil environment. Bullying is conduct that
disrupts both a student’s ability to learn and a school’s ability to educate students in a safe
environment. In addition, bullying damages relationships between peers, and can negatively
impact student’s self-confidence, esteem and interpersonal relationships.

“Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively
offensive and:

1. An actual or perceived imbalance of power exists between the student engaging in the
prohibited conduct and the target of the prohibited conduct, and the conduct is
repeated or forms a pattern; or

2. Materially and substantially interferes with a student’s educational opportunities or
performance or ability to participate in school functions or activities or receive school
benefits, services, or privileges.

Consequences and appropriate remedial actions for students who commit an act of bullying
range from positive behavioral interventions, up to and including, suspension and expulsion.

Students who have witnessed or been a victim of bullying are strongly encouraged to report
incidences to a counselor, advisor, teacher, administrator or place a written concern in the
Student Concern Box in the main office. Written concerns can be signed with the student/s
name or may be anonymous. Be sure to include the name/s of the student/s who are bullying,
what they are doing, where they are doing it, when they are doing it and who the victims are.
Students may also have their parents contact school staff with concerns.

3 2 % "0 Physical, written, verbal or psychological intimidation that occurs repeatedly,
is intended to inflict injury or discomfort on the victim and creates an ongoing pattern of
harassment and abuse. It is a willful conscious desire to hurt another and put him/her under
stress.

5 ( 2% "0
Any one or combination of the following: (Not Listed in a Particular Order)
e Warning about the behavior and discussion of what bullying is.
e Phone call home to parent/s and/or meeting with parent/s
e Referral to school Counselor
e Alert staff of possible problems between students
e Lunch detention/written or verbal apology
e After school detention /informational assignment
® |n-school suspension/informational assignment
e School probation (Restriction of privileges)
e Change in Schedule
e Referral to police or outside agencies
e Report to district office
e Dismissal and/or out of school suspension
e _School placement/programming review/change
e Expulsion
e Other consequences deemed appropriate by administration
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$ 94 1 2% "0
* When it happens to you and you feel other strategies of handling it aren’t working
* When you see it happening to others and you have tried other strategies for handling it.
¢ |f you have already reported it once and it has not stopped.

3 T 2% "™ 0

Classroom Teachers and/or Hawk Time Advisor

Place written concern in the Student Concern box in the main office
Dean of Students

School Counselor

Assistant Principal

Principal

Parents and/or Guardians

Student Tipline: 952-227-7448

NV A WNBE

$ 3¢ *2 % 0
8t 10 Give a non-verbal sign (stop sign) and tell the bully to stop treating you that way.
(I don’t like how you are treating me. It’s not OK and you need to stop.)

Ot 5"0 Walk away from the bully before they have a chance to respond.

Bt "0 Go tell any staff member in the building. The counselors and dean are great
resources to talk to in a bullying situation.

$ 9 4 ol "2 % 0
1. Tell the bully to stop and that it is not OK for them to be acting that way.
2. Ask the victim if they are OK and if you can help them in anyway.
3. Encourage the victim to seek support from friends, parents, teachers, counselors or
school administration.
4. Report any bullying to an adult as soon as possible.

(8891 $) > § * & 4 ( ( ** $& "

& E E +
All complaints will be investigated.
( ##) ° $ * &b ( 1 & ( (¢
Students who violate this policy are subject to actions up to and including expulsion.

o Unwelcome verbal harassment or abuse
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Subtle pressure for sexual activity

Physical violence or abuse including leering, inappropriate patting, pinching, or
unwelcome touching

Intentional brushing against a student or employee

Demanding sexual favors accompanied by implied or overt threats concerning
educational or employment status

Threats or action related to an individual’s race, religion, ethnic heritage, sex, or gender
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CHOOL PROCEDURE.

Buses are scheduled to arrive at 8:20 AM each day. If students are transported to school by
other means, it is expected that you will not arrive before 8:00 AM. There will be no

supervision prior to 8:20 AM in the morning. / -1 ’
$ " b $ (B w1y "
1 "s$* nt & $ " 1" - ) b1
( "9 & )b ) (
& ) # A097? AD? * ) # B08= BID=1*+

School is dismissed at 3:30 PM and buses are scheduled to leave at 3:37 PM.
ar ( b & $ )% ™) BIB? $ $& (¢ W1 [($ &
(& $ ; = 1 g > " $ ) k" Students
needing to wait after school for ANY reason must wait by the main office. Students ARE NOT
allowed to roam throughout the building. Students failing to follow these guidelines may
receive school consequences.

1 F

Students will be expected to conduct themselves in a responsible, respectful manner in the
hallways. Students are reminded of the following:

1. Use appropriate and respectful language.

2. Keep your hands and feet to yourself at all times.

3. Pick up garbage and debris that is on the floor. Rather than kicking it, place it in the

garbage or lost and found when appropriate.
4. Help peers you see in distress.
5. Report any concerns to teachers and/or the main office.

You will need a pass to be excused from class to go somewhere else in the building for any
reason. You will need a Student Medical Pass from your teacher to go to the nurse. Once you
have a pass, be sure to do the following things:

Go to your scheduled class first before going to where the pass says.

Ask the teacher for permission to leave.

Find out how you can make up the class work and assignments you will be missing.
All non-class activities (e.g. band lessons, counselor appointments, student

council meetings, etc.) are scheduled to begin five minutes after the period begins.

PwwnNpE
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It is expected that the advisor/coach/teacher will notify staff two or more days prior to the date
to be excused.

h 0 Teachers have different rules about leaving the classroom to go to lockers, the
restroom or on other errands. Passes are used in these situations. Your teacher will explain
their individual class rules.

2 2 ; F

Chaska Middle School East students have four lunch choices: “Alt. Line”, “Grill Line”, “Salad
Bar” or “Chow Line.” The cost of a school meal is $2.75 for students, $3.85 for Adults. Fruit,
snacks, and milk may be purchased separately. Milk is $.50.

Breakfast is also offered every morning from 8:00-8:30 a.m. The cost of the breakfast program
is $1.70 for students. Students may pay cash or have the cost deducted from their family food
service account. The breakfast will consist of finger-food items as well as fruit or fruit juice and
milk. Second breakfast is $1.90. Milk or juice is $.50.

You may pay the cashier or send a check to the district office. Charges are not allowed. Using
another student’s I.D. number is not allowed. Make checks payable to District 112 Food Service.
If you are interested in the pay lunch on-line program, visit
http://inside.district112.org/nutritionservices/. This service allows you to view account
balances, see purchase history, get e-mail notifications for low account balances and make
payments with a checking account debit card or credit card.

, F 0
1. Unless throwing your garbage away or using a pass for the bathroom, remain seated.
2. Tables will be excused via a lunchroom announcement after supervisors have confirmed
students have cleaned up after themselves, under the table and wiped the table off.
3. Students are expected to remain in the commons area. Classrooms, media center,
locker rooms and the gymnasium are not to be visited during lunch without a teacher-
signed pass, PRIOR to lunch.

Running, screaming and yelling are not allowed at any time in school. We expect you to show

respect to lunchroom personnel, school property, and each other. ($ > &b #H
) &° #3$ WHES ) (% ¢ = 4 ) "
(¢ 5 ¢ & v ¢ *¢ /v " LI € T /> -

P -
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7 ,
We CANNOT page during the school day because it is disruptive to the academic environment.
We do not like to interrupt classes for any reason other than an emergency. - Some classes do
not have direct access to a phone during class. If you must leave a message for your student,
we make two general pages for students to receive messages. We page at 8:00 AM and again
in the early afternoon. We are not responsible if your child does not answer the page.
(G B

A phone for student use is located in the main office. Students are required to ask permission
from office staff to use the phone.

Cell phones/smart phones, MP3 players and other similar personal electronic devices should
) & Db ; )¥ ” during the school day. If students choose to bring one of these devices

into the school zone, the school will not be responsible for lost or stolen property. # Students
are asked to keep devices in a secure location at all times. Students may only have their cell
phones visible and on inside the school zone for two reasons:
1. They have been authorized by the school to turn the cell phone on for a specific
purpose.
2. They have been told by the school to turn it on for a special reason. (crisis, critical
incident, etc.)

2 $ 6 (& ; (Hrs$ " (% i > b
( ( ) (5 b : (S $ (H'$ (3 ( (& &
(& 8y ( t
1, 7 .

If any of the above provisions are violated, the cell phone/smart phone, MP3 player or
similar personal electronic device will be confiscated and the following sanctions will be
imposed:

7 - ( J $ : The device will be confiscated and may be picked up at
the school office by the student at the end of that school day.

7 $ : The device will be confiscated and may be picked up at the school
office by the student at the end of that school day. The parent/guardian will be
notified of the incident.

7% : The device will be confiscated and may be picked up at the school office
only by the student’s parent/guardian. Consequences may include turning phone
into the office daily for a certain number of days.
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) 5 : Any additional offense beyond the above during the course of the
school year will result in additional consequences per admin discretion.

In addition to the above sanctions, school consequences may also be imposed on the
student in some cases.

The sanctions above are cumulative for the period of each individual school year and do
not carry forward from year to year.

In cases where the investigating administrator has reasonable suspicion that the device
was being used for inappropriate purposes, the school district reserves the right to
search the contents of the device for evidence of such use.

The removal of, or any attempt to remove, a memory chip or battery from the cell
phone/smart phone, MP3 player or similar electronic device in the process of the device
being confiscated is prohibited and may serve as grounds for separate disciplinary

action.
> 13 & #$ & (- *- % (3 46
# $ % ;. = $ G t
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2 . Cell phones, like all other personal items brought by a student into a school zone,
may be subject to search. The outcome of that search may result in school sanction and/or a
criminal investigation by police.

With the growing use of cell phones amongst adolescents (social media, access to the internet,
etc.), it is important that families discuss the appropriate use of cell phones with their student
prior to bringing the phone to school.

The appearance of a student is primarily the responsibility of the individual and the parent.
District 112 students are expected to maintain an appearance that is not distracting to teachers
or other students, disrespectful to others or disruptive to the educational process. In addition,
student attire must comply with standards of health and safety. (For example, state law
requires that shoes must be worn in public buildings.)

Yh- WY T - -H# - ) ( ( . $ "K#HN ! i
* 9 ! RN I (GEREN (O (* ( 0- (
- $ b # -& " ) (- | e + (See District 112 policies

on Sexual, Racial and Religious Harassment—$ 10;:889 ; ( Db
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It is not the intention of this Dress Code to interfere with a student’s right to express political,
religious, philosophical, or similar opinions by wearing apparel on which such messages are
stated. Such messages usually are acceptable as long as they are not lewd, vulgar, obscene,
defamatory or profane, do not advocate violence or harassment against others, and do not
promote products or activities that are illegal for use by minors.
@ >4 1 3$) (S b= -$ WHEM

® bandanas of any color (Exception: school sanctioned, dress-up days)

* chains extending beyond belt loop closest to pocket

e clothing or hairstyles depicting gang symbols, look-alike gang symbols or gang hand

gestures, including do/doo rags or look-alike do/doo rags (Chaska Police defines do/doo
rags as large scarves tied about the head.)

e clothing showing belly buttons, bare midriffs, cleavage or excessive underwear

e confederate flags

® halter tops, strapless tops, one-strap tops, spaghetti-strap tops, bustier, any top

showing bra straps/undergarments
e hats, hoods worn up, scarves, visors: anything on the head (Exceptions: head bands,
yarmulkes, kufis, hijabs)

® jtems referring to alcohol, drugs, gangs, tobacco or sex

® jeans with rips or openings between waist and lower thigh

® outer-wear jackets

¢ roller blades, shoes with roller blades (Heelys) or skate boards

® spikes

e sunglasses (Exception: outdoors)
“Gang,” as defined in this policy, means any ongoing organization, association or group of three
or more persons, whether formal or informal, having as one of its primary activities the
commission of one or more criminal acts, which has an identifiable name or identifying sign or
symbol, and whose members individually or collectively engage in or whose members engaged
in a pattern of criminal gang activity. “Pattern of gang activity” means the commission, attempt
to commit, conspiring to commit, or solicitation of two or more criminal acts, provided the
criminal acts were committed on separate dates or by two or more persons who are members
of or belong to the same criminal street gang.

When a student’s appearance violates the Dress Code, the student will be required to modify
his/her attire and a “Stop and Think Ticket” or additional consequences may, at the discretion
of school officials, be imposed. In exercising discretion to discipline and/or impose other
consequences on students violating this Dress Code, school officials shall take into account the
age of the student, District 112’s student discipline policy, and whether the violation occurred
during the instructional day while school is in session or in connection with a school-related
activity.

School lockers are the property of the school district. At no time does the school district
relinquish its exclusive control of lockers and/or desks provided for the convenience of

students. ($ 4  $ > ( ( ' ( $ ho(" "
- * - # 3 (-# 3 ( - # $ (3
# t A complete copy of School District Policy Number 502 regarding searches of student’s

lockers, desks, personal possessions and student’s person can be found at the district website
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under policies at http://112i/DistrictWide/Policies/.

(. @r( 0
1. Coat, backpack, caps and school supplies should be kept in the lockers and are not
allowed in classrooms.

2. Keep lockers clean and organized.
3. ( # on the outside or inside of lockers.
4. Do not use stickers, tape and other adhesive products on lockers.
5. Do not keep money of valuables in lockers.
6. Do not exchange lockers or move into an empty locker without authorization by school
staff.
7. NEVER open another student’s locker.
8. Never share your combinations with another student.
9. Shut lockers that are accidentally left open or alert school staff.
10. Do not alter the locking mechanism so that it won’t lock properly.
$ $ C 1 0
1. Report to the class you are scheduled to be in at that time. (The (% > (3 will

assist the student with next steps and excuse them from class if they will be late while
correcting this problem.)
2. DO NOT ask a friend to wait with you and help you.
3. DO NOT hit or kick your locker.
4. DO NOT walk around the building looking for a custodian to assist you unless you have a
pass from the classroom teacher to do so.
(Staff will use discretion during the first week of school when students are familiarizing
themselves with their lockers and how to use them.)
$ $ ¢ (G N
1. Report all locker malfunctions to student services.
2. Remove all valuable belongings from lockers that do not lock properly.

Because some personal non-school items often affect concentration, the ability to learn, or may
be lost, broken or stolen, students will not be allowed to have in their possession or use "
(% 9% 3AD? */BIB? 140
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Headsets Pocket PCs  Hackey Sacks Hats/Caps Radios

CD Players Video Games Gum

L * 15 & # 3 & (- - (B b
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LIf students are found to be in possession of, or using, any of the above "% S it
may be confiscated by an adult. Additional consequences may, at the discretion of school
officials, be imposed.

$ - b (5 ¢ D) (> ( ! b g
b ) T #$Y (S $ ) * (3 B (G % (4 )
( (e & & " ) > 1y ( *.) ( $ $
S ( (¢
L2 I - > () 1 $ u( * (% L
L ) "% # SHS & W #
$ ($ 46 +L
L W £ $ ($ 6 - (@ ") 1L
J7 ,

Small items or items of great monetary value will be stored in the main office. Large items,
including clothing and books, will be placed on the large table outside of the nurse’s office.
Items lost and/or found in the locker room and physical education areas will be stored in the
locker rooms. Physical education teachers will show students how to access those items for
review and retrieval.

If you move within the district, please contact the office as soon as possible to fill out a change
of address form. This needs to be done to keep student records and emergency information
updated.

If you are planning to move out of the District 112 attendance area, please call the office and
give your address and the date of the last day your student will attend this school. All students
will be given a check-out list to complete before withdrawal procedures begin. Records for
students enrolling in a school outside District 112 will be requested by that school and the
District will forward all records.

2
If you ride your bike to school, keep it in the bike rack. We encourage you to bring a chain and
lock to secure your bike while you are in classes. Bike racks and parking lots are off limits to
students during the day. Do not attach bikes to trees on school property.

In the event of bad weather, listen for school closing announcements on WCCO-AM (830),
KS95-FM, Kare 11 News, or the School Alert Link at @ http//www.karell.com.

Student groups are permitted to conduct school district fundraisers in the commons before
school begins, during lunch periods, and after school if the promotion is approved in advance
by the administration. Individual students are not allowed to sell candy, gum, pop, or other
items to each other on school property during school time.
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Students are expected to be respectful and responsible at school dances/parties. Students are
asked to adhere to the following rules during school dances:

Once students leave the dance, they may not return.

Stay out of restricted areas.

Respect student’s lockers and school property and clean up after yourself.

Respect dance chaperones, school staff and student helpers.

No hats, jackets or backpacks during the dance. (A locked room will be provided to store
these items.)

Acceptable school attire is required.

Inappropriate public displays of affection will not be allowed.

Follow the CMSE student expectations, code of conduct, procedures and District112 policies.
Only enrolled middle school students are allowed to attend.

ik wn e
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Students who are unable to follow the guidelines and/or be respectful and responsible will be
asked to leave the party. They will be allowed to phone home and wait in the office until their
ride comes.
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VISTING CMSE

/ ,
Due to our concern for student safety, all visitors > 3 C $ (5 ¢ ()
$# " & before visiting any classroom. Visitors are asked to wear a visitor name

badge found in the office. Please make sure this badge is visible so all students and staff can see
it.

Parents are important to us. For this reason, the faculty of Chaska Middle School East
welcomes parent visits to their classrooms. Please call at least one day in advance of your
planned visit. By calling ahead, you may avoid a visit on a day that the class is scheduled for a
test, a field trip, or some other special activity. There may be instances where it could be a
classroom disruption when administration may determine it is not allowed.

Due to our concern for student safety, all visitors > 3 C $ (3 % ( before
visiting any classroom. You will need to show your personal ID and get a badge to enter the
school.

Student visitors from other schools are not allowed at Chaska Middle School East. -We've
found that students who bring visitors often concentrate more on how their guests are doing
than on their studies. In addition, our class sizes are already very large. There literally may not
be room for a visitor.

Exceptions to this policy are made from time-to-time. Examples are a visitation program

sponsored by staff members or the Student Council. Students from other schools who are
thinking about transferring to Chaska Middle School East may also visit by appointment.
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DISCIPLINE/EXPECTATIONS

Reasonable order or discipline must be present before effective learning can take place. The
responsibility of classroom discipline rests with the teachers; however, administration is
responsible to provide supervision, guidance and assistance to teachers in handling discipline.

Individual responsibility and mutual respect are essential components of the educational
process. All students are entitled to learn and develop in a setting which promotes respect of
self, others and property. Proper student behavior is necessary to facilitate the education
process and to create an atmosphere conducive to high student achievement.

Early intervention in attempting to improve a student's behavior is strongly encouraged. This
may include, but should not be limited to, early involvement of parents or guardians and
utilizing available student support resources. In addition to district discipline policies listed on
pages 48-50. CMSE may take action resulting from, but not limited to;

Disrespectful Behavior: Any behavior that is disrespectful to self, school, parent, community,
country or others.
EXAMPLES:

¢ Name Calling/Teasing

e Play Fighting/Roughhousing

e |nsubordination/Disobedience

e Cheating/Plagiarism

e Pulling Down/On Another Student’s Pants/Clothing

e |ntimidating/Harassing/Bullying Behaviors (Emotional, Physical, Verbal, Written,

Electronic)

Irresponsible Behavior: Any behavior that is irresponsible affecting self, school, parent,
community, country or others.
EXAMPLES:
e Pattern of Tardiness to Class/School
e Cutting Class/Leaving Classes Early Without Permission
e Attending Other School Buildings or the Community Center Before/During School
Without Permission From School Staff

> ( ) $ (M h(

)% ( 0 A summary of this policy shall be published and distributed annually for all
students in each individual building (complete copies are available upon request) utilizing one
or more of the following methods: publication in student handbook; publication in a principal’s
newsletter to parents with the request that the parent discuss the policy with the student;
publication in pamphlet form to be distributed; and/or publication in a district-wide mailing to
parents.

2 % " &% 14 * ) The building principal may supplement this policy with rules and
regulations for a particular building. However, no such rule or regulation shall be inconsistent
with School Board policy.
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0 Building rules and regulations based upon this policy shall be
reviewed with students at the beginning of each school year.

(__& #0 The discipline policy shall be reviewed periodically to assess compliance with
local, state and federal laws and Board of Education direction.

Students may be questioned by administration about incidents that may have severe legal
and/or educational consequences. Students will have a due process right provided to them as
per Minnesota statute. The Minnesota Government Data Practices Act requires school districts
and other political subdivisions, when asking a person to supply private or confidential
information about the individual, to inform the person of:
1. The purpose and intended use of the requested data within the school district.
2. Whether the individual may refuse or is legally required to supply the requested
data.
3. Any known consequences arising from supplying or refusing to supply private
data.
4. The identity of other persons or entities authorized by a state or federal to
receive the data.
Students must cooperate in all discipline investigations as per state statute, MS 13.32 and MS
13.04. Students refusing to cooperate in discipline investigations are likely to receive
consequences.

(% 0
Lunch detention may be assigned by either classroom teachers or administration. If a
classroom teacher assigns the detention, they will make arrangements with the student
regarding detention date and time to be served. Classroom rules and expectations must be
followed during that time.

If administration assigns the detention, the following procedures will be used;

1. Administrator assigns the detention date.

2. The student will wait in line for lunch as usual.

3. Upon receiving lunch, the student will take the lunch and go to the designated area.

4. The student will eat their lunch in the designated area and remain there until their next
class period.

5. Students are expected to act respectfully and responsibly during lunch detention. If
behavior is disruptive, disrespectful or inappropriate, the student will be referred to an
administrator. The detention may need to be served again, or other consequences may
be assigned.

% 0

After school detention may be assigned by either classroom teachers or administration. If a
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classroom teacher assigns the detention, they will make arrangements with the student and
parent regarding detention date and time to be served. Classroom rules and expectations must
be followed during that time.

If administration assigns the detention, the following procedures will be used:

1. Administration informs the student detention must be served.

2. Parentis contacted and informed of reason/s, date detention must be served, time,
place and that the student will need to arrange transportation home.

3. If a parent is unable to be notified via phone, a note will be sent home indicating
reason/s, date detention must be served, time, place and that student will need their
own transportation home.

D+ $ ! ) > *) " & + (Additional
consequences will be given upon failure to serve detention for a second time.)

5. Students who are disruptive during detention and/or refuse to follow directions will be
referred to an administrator. The detention may need to be served again, or other
consequences may be assigned.

During detention students are to work on schoolwork or other tasks as assigned. Privileges
such as

talking, using devices for communication and/or music, eating and drinking beverages, etc. are
not allowed. (/" $h > BIB? M
D0B? 1+ If there is holiday or school has been cancelled, detention will be rescheduled.

N2 >/ 0 & 2 %$4& $ b ! 0
1. Fighting or physical harassment
2. Use, possession, sale of alcohol, drugs, or tobacco
3. Sexual harassment
4. Possession of weapons
5. Threatening or abusive verbal or physical behavior towards another student or staff

member
Incessant behavior referrals
Failure to follow school internet user policies

N

Consequences for these behaviors may also include a referral to police and outside agencies.

! (
Student suspension/expulsion records become part of a student’s permanent file as required by
federal and state law. If students transfer to another school, these discipline records are sent

to the receiving school along with the education records.
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Data about students are governed by both state and federal law. In accordance with
Minnesota Statute 121A.64 and 121A.75 and district policy, under certain circumstances,
data will be provided to classroom teachers and other school staff members about
students with a history of violent behavior in order to serve the student and protect
students and staff members. For more information regarding this policy, see Policy
Number 529 on the district website at http://112i/DistrictWide/Policies/.

2, 7
Positive Connections is the official student carrier for District 112. Their phone number is: <=9/
B>8/?A<<. If you live two miles or more from school you are eligible for free bus transportation
to and from school. As with all privileges, there are also responsibilities. CMSE students may
get on and off the bus only at Chaska Middle School East—not at the elementary school or
CMSW. If you misbehave, you will be denied access to the school bus._—Only authorized
students may ride the buses. Non-regular riders MUST contact the bus company prior to pick

up for permission and space availability. x> $ & #H 1
*~ 1 " $ *

> $ wHE " o0

8t Keep hands and objects inside the bus.

9+ Ask permission from the driver to open and/or shut windows on the bus.

B+ Remain seated while the bus is moving. (The bus is considered in motion from the time
the student is picked up to the time the student is dropped off. Seated is defined as
sitting on your bottom.)

D+ Remain at a safe distance until the bus comes to a complete stop.

=t Use respectful language.

>t Act respectfully to others.

it Students must get on and off the bus at their designated stops.

A+ Students are required to have a written note from parents giving them permission to
ride a ) " 1 $ $ 3 " 1

The bus driver is the responsible authority on the bus and may have additional bus rules. For a
more complete list of expectations, please review the Bus Safety Policy on pages 37-38 in this
handbook.

F 7 / , ’
Students under age 12 should be accompanied by an adult at Hawks activities - for their
safety

and the safety of others.

We welcome enthusiastic fans who come to watch the game and encourage our team.
Good
sportsmanship is our goal and our trademark.

Thanks for patronizing our concession stand. Remember that rude behavior such as
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cutting in
line or speaking rudely to those working there is not acceptable.

Beverages are not allowed in any gymnasium areas.
Running, throwing candy, or horseplay, like grabbing hats in crowded areas, is both

disruptive
and dangerous.

Toys should be left at home. Game balls must be left at the gate.

We expect all our spectators to address our volunteers, supervisors and each other

respectfully.
Offensive language has no place at Hawks activities.

Firecrackers, smoke bombs or weapons of any kind are strictly prohibited at any District
112 activity.

$& 5 - 14 (s $ ° "$ (4 (& ( -<=9/==>/:8?7?
$ $ 9 "$ G b (& ( -<=9/==>/B=77
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TUDENT ACTIVITIES

In addition to sports, a number of other activities are available to students. Here are some to
consider:

Student Council: The student council meets regularly to plan school parties, school spirit
weeks, and other community service projects (such as Adopt a Family), etc. 6th, 7th and 8th
grade students are encouraged to apply. More information and details on applying will be
available in the fall - Listen to the morning announcements and watch the scrolling bulletin.

Yearbook: Like taking pictures? Good with computers, editing and designing? Are you
creative? Yearbook is open to students in 6th, 7th, and 8th grades, however, numbers are
limited. Meetings will take place afterschool and may require some additional time outside of
the meetings to complete assigned pages.. More information and details on applying will be
available in the fall - Listen to the morning announcements and watch the scrolling bulletin.

b)) 0 Middle School sports and activities are offered through community education.
Flyers are available in student services, or you may phone Community Education @ (952) 556-
6212 for programs, openings and costs.

/, ,
High school co-curricular activities are open to all :/89 graders. Students may try-out for
positions on the high school teams. Registration for High School Activities must be done

through the High School Activities Office. | ( W<=9/==>/-8B? * >
Participation fees for activities vary and students are required to have a current physical.
7
e Girls Tennis e Girls Basketball ® Baseball
* Football ® Boys Basketball e Softball
e Girls Swimming & ® Boys Swimming & ® Girls & Boys Golf
Diving Diving ® Boys Tennis
e Girls & Boys Cross ® Girls Gymnastics ® Girls & Boys Track
Country e Wrestling ® lacrosse
® Girls & Boys Soccer ® Dance Team
e Girls Volleyball e Girls & Boys Nordic
Skiing
® Girls & Boys Hockey

Chaska Community Center is offering a Club Six After School Program. In addition, Community
Education and our Community Athletic Associations provide many activities for 6th-8th graders.
Please call Community Education @ 952-556-6212 for openings and costs.
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DISTRICT 112 POLICIES

*A complete copy of all district policies, policy rationale and policy definitions
may be found at the district website; http://112i/DistrictWide/Policies/.

Acceptable Use of Technology and Internet Policy

The use of Eastern Carver County Schools’ (ECCS) technology must be in support of learning
and consistent with the educational objectives of the district. Any use of technology that
adversely affects learning, teaching, the operation of the district, or jeopardizes district resources
is prohibited and will be dealt with in accordance with applicable laws or student policies.

ECCS has the right to place reasonable restrictions on the material accessed or posted through
the system in support of providing safe Internet access for students and staff (free from visual
depictions that are obscene, contain pornography, or are deemed harmful to minors). Students
and staff are expected to comply with ECCS’s policies, procedures, and the law in use of ECCS
provided Internet access.

Privileges

1. Privacy. There is no privacy of personal files on the district system. An individual
search will be conducted if there is reasonable suspicion that students have violated
technology use guidelines, district policies, or the law.

2. Access. All students of ECCS will be granted appropriate access to technology services.
An adult will monitor student use of technology equipment and the Internet.

3. Safety. To the greatest extent possible, users of ECCS technology community will be
protected from harassment or unwanted or unsolicited contact. Individual users are
expected to help with this undertaking. Any student who receives threatening or
unwelcome communications should bring them to the attention of an administrator.

4. Intellectual Freedom. ECCS provides a free and open forum for expression, including
viewpoints that are strange, unorthodox, or unpopular. Personal attacks or sending unwelcome or
threatening email messages are not an acceptable use of the school district network. ECCS does
not officially endorse any opinions stated in productions created with our technologies. Any
statement of personal belief is implicitly understood to be representative of the author's individual
point of view, and not that of ECCS.

User Responsibilities
It is the user’s responsibility to adhere to the standards set by their technology community and
the school district. Specifically:

1. Use appropriate language.
Respect the privacy of other users.
Use of technology for any illegal activities is prohibited.
Help avoid the spread of computer viruses.
Users have full responsibility for the use of their account: All violations of this policy
that can be traced to an individual account name will be treated as the responsibility of
the account user.

A

6. A fee may be charged to your account for printing or copying.
7. Under no conditions should you give your password to another user.
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8. Students must not reveal personal information (address or phone number) to unknown
users. Under no circumstances should students give their passwords to other students.

9. Be aware that e-mail and files are not guaranteed to be private.

10. Adhere to the rules of copyright. Copyrighted material must not be placed on any system
in School District 112 without the author’s permission. Only public domain files, and
files in which the author has given expressed consent for on-line distribution, may be
used on our technology. Any other software or videos or audio may not be uploaded to
district technology systems.

11. Students may not download or install software on ECCS computers or networks without
the permission of a technology staff member.

Technology Products
Materials produced with the technology of ECCS are subject to the following policies and
guidelines:
¢ Products may only be displayed on District technology or web sites with the permission of an
authorized staff member.
® School District publications (including but not limited to: web pages, video recordings, audio
recordings, transcripts, brochures, newsletters, or other print media) may contain student
information within the following guidelines:
— Student photos or work may be identified by first name only, except for activity
participants or award winners.
— Roster information (i.e. height, weight, grade, role, photos) for activities may be
published.
— Information that could be published in a newspaper may also be published in School
ECCS publications.
— If this is not acceptable, parents or staff must complete the District Request to Exclude
Student Directory Information Form.
¢ All other productions must provide a Standard Release Form signed by any talent or subjects
and, if a minor, by their parent or guardian prior to any publication via video audio, transcripts
or web sites.

Student violations of the District Acceptable Use Policy will be handled in accordance with
appropriate student discipline policies.

Bullying Prohibition Policy

A safe and civil environment in school is necessary for students to learn and achieve high
academic standards. Bullying, like other disruptive or violent behaviors, is conduct that disrupts
both a student’s ability to learn and a school’s ability to educate its students in a safe
environment. School administrators, faculty, staff, contracted service providers (bus drivers,
food service workers, etc.), and volunteers should demonstrate appropriate behavior, treat others
with civility and respect, and respond to incidences of bullying. District 112 believes that
positive behavioral expectations must be set, and requires the development of a Bullying
Prevention Program and its implementation at all schools.

“Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively
offensive and:
1. An actual or perceived imbalance of power exists between the student engaging in the
prohibited conduct and the target of the prohibited conduct, and the conduct is
repeated or forms a pattern; or
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2. Materially and substantially interferes with a student’s educational opportunities or
performance or ability to participate in school functions or activities or receive school
benefits, services, or privileges.

Bullying behavior includes, but is not limited to:
e Verbal, written, or electronic; such as insulting someone or making threats.
® Psychological; such as spreading rumors or shunning the individual inappropriate
physical behavior; such as gestures, pushing, or hitting the person.
¢ Inappropriate physical behavior, such as gestures, pushing, or hitting the person.

Consequences and appropriate remedial actions for students who commit an act of bullying
range from positive behavioral interventions up to and including suspension and expulsion.

District 112 prohibits reprisal or retaliation against any person or group who reports an act of
bullying. The consequence and appropriate remedial action for a person who engages in reprisal
or retaliation shall be determined by the building administrator and/or designee after
consideration of the nature and circumstances of the act, in accordance with district policies and
procedures.

District 112 prohibits false accusations of bullying. Should false accusations be made,
appropriate consequences will be assigned.

School principals or their designees are responsible for receiving complaints alleging violations
of this policy. All school employees and contracted service providers (bus drivers, food
service workers, etc.) are required to report alleged violations of this policy to the principal
or the principal’s designee. All other members of the school community, including
students, parents, volunteers, and visitors, are encouraged to report any act that may be a
violation of this policy.

A complete copy of the Bullying Prohibition Policy is available in the school office. We
welcome your comments and questions.

Bus Safety Policy
School Bus Safety Expectations and Responsibilities
A. Bus Safety & Student Conduct Expectations
1. The bus driver is the responsible authority on the bus.
2. Students will board and leave the buses only at designated stops.
3. Students will remain at a safe distance from buses that are arriving or departing from
their stops.
4. Pick-up times are established; students will be waiting 5 minutes before pick up time at
designated stops.
Students will go directly to their seats and stay seated when the bus is moving.
6. Backpacks, musical instruments, and other large items must be handled by students so
as to not come into contact with other students or obstruct the aisles.
For safety and cleanliness, gum, food, and drink are not allowed.
8. Only authorized students may ride the buses. Non-regular riders must secure written
permission to ride a specific bus.

b

~
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9. Drivers will assign seats to all elementary students and may assign seats to middle
school or high school students when necessary. Students will remain seated at all
times. Drivers and administrators may make specific seat assignments.

10. When crossing a road, whether boarding or leaving a bus, students will walk in front of
the bus after the driver signals it is safe to cross.

11. Students will not engage in noisy or boisterous conduct that might distract the driver.

12. Students will not use profane or indecent language.

Student Behavior Responsibilities

1. Students will not tamper with emergency doors or safety devices.

2. Students will not throw, shoot, or spit objects out of, inside, or at the bus.

3. Students will not damage or deface the buses in any manner.

4. Students will not possess or use alcohol, tobacco, or any other type of illicit substance
on the bus.

5. Students will not transport dangerous, objectionable, or offensive items on the bus.
Transportation of animals is prohibited.

6. Students will not fight, push, shove, or engage in any other type of physically
aggressive behavior on the bus.

7. Students will not engage in noisy or boisterous conduct that may distract the driver.

8. Students will not use profane or indecent language.

9. Students will not harass others physically, racially, religiously, sexually or in any other
manner.

A student who violates either the Bus Safety & Student Conduct Expectations or the Student
Behavior Responsibilities will be assigned appropriate consequences by the School Bus Driver
and School Principal.

C.

Consequences For Student Misbehavior

Consequences will be assigned to students who misbehave in order to provide an
opportunity for them to learn to behave appropriately. Students are expected to learn
quickly because the school bus is a safety sensitive environment where their actions can
affect the safety of others. Students who repeatedly misbehave will be assigned
consequences that are progressively more severe. Students will immediately be assigned
the most severe consequence when their behavior is seriously harmful or destructive. The
most severe consequence is the loss of the privilege to ride the bus.

Parent/Guardians are both initially and finally responsible for transporting their children to
and from school unless those children demonstrate safe and responsible behavior on and
around the school bus. All parent/guardians are asked to work cooperatively with school
and bus company officials to ensure that their children behave safely and responsibly.
Your participation and support is critical for teaching students the basic skills that will help
them navigate safely in the real world.

. Minimum Consequences: Minor misbehaviors will result first in a warning,
and then in the progressive assignment of no more than (5) five consequences. On the
fifth consequence, the student loses his/her privilege to ride the bus for the remainder of
the year.

o Maximum Consequences: Major misbehaviors will result in immediate loss
of the privilege to ride the bus.
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Cell Phones/Personal Electronic Devices

This policy regulates student possession and use of cell phones/smart phones, MP3 players and
other similar personal electronic devices while on school property and during school hours.
While the exact rules for implementation vary somewhat according to the student’s age, the
underlying intent of the policy is twofold. On one hand, we encourage development of
techniques for use of these devices as a teaching tool where appropriate and where it will
enhance the learning experience. On the other hand, we want to ensure that personal use of the
devices does not create a distraction from the learning process, and that the devices are not used
to infringe on the privacy of other students or of staff. When not being used under teacher
supervision, the district policy is “no visible/no audible” in most cases.

Communicable Disease Policy

District 112 has the obligation to provide a healthy environment while protecting the educational
rights of all students. The District also has an obligation to require that all students attend school
regularly to ensure continuity of the educational process. Procedures for inclusion or exclusion
from school and/or school-related activities of students with communicable diseases will
consider the educational and health implications for the students and others with whom they
come in contact. To that end, District 112 has adopted the most current guidelines established by
the Minnesota Department of Health and with which the Minnesota Department of Education
concurs.

District 112 recognizes that employees with communicable diseases may wish to continue
working. As long as a physician’s statement indicates that an employee’s condition is not a
threat to themselves or others, an employee will not be denied continued employment solely
because of his or her medical condition.

( & ( I (
District 112 complies with federal and state laws governing the release of student record information.
These laws require the District to release “directory information.” Directory information includes the
student’s name, parent/guardian name, mailing address, email address, home telephone listing,
photograph, student’s date of birth, gender, dates and schools of enroliment, grade level, school, special
honors and achievement, participation in officially recognized activities and sports, height and weight
for members of athletic teams, and photos or videotapes of a student engaged in academic, non-
academic, or co-curricular activities. Directory information does not include individual grades, testing
results, race, religion, or other personal facts.

Should parents choose to classify their child’s directory information as private, their child’s directory
information (as listed above) will be excluded from official school publications and electronic media
including but not limited to the yearbook, the student newspaper, graduation programs, honor roll or
other recognition lists, sports programs, and drama playbills.

By law, directory information must be made available to organizations or individuals who request it.

PTO fund raisers, scouts, booster clubs, photographers, drivers’ training schools, and senior class party
organizers are examples of groups who may request student directory data.
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Parents and students of legal age may request that directory information be classified as private and
therefore withheld from publications without written consent. Requests to exclude students from
directory information should be made in writing to the school principal. “Request to Exclude Student
Directory Information” forms are available from each school office. The exclusion will be in effect for
the current school year only. A new Request to Exclude Student Directory Information must be
completed for each subsequent school year.

Parents and students of legal age may also request the name, address, and home phone number of their
student in 11™ or 12t grade not be released to military recruiters. Requests to do so must be made in
writing and sent to the school. The form “Military Recruiter Access to Student Data” is available from
each high school site.

Current student privacy practices become federal law under PPRA
District 112 and parents share a commitment to protecting student privacy. A new federal act
called the Protection of Pupil Rights Amendment (PPRA) puts into law many practices already
in place in District 112 and adds others. Specifically, PPRA gives parents or students age 18 or
older the right to:
e Give consent before students are asked for personal information on federally-funded
surveys distributed through school
e Opt students out of surveys that ask for personal information if the surveys are not funded
federally. Parents may request to inspect the surveys before students take them.
e Opt students out of medical examinations or screenings that don’t meet federal criteria
e Inspect curriculum materials
¢ Deny use of personal student information for marketing, sales or other distribution.

Education records protected by FERPA
The Family Educational Rights and Privacy Act (FERPA) gives parents and students over age 18
new rights in regard to student records. Under FERPA you have the right to:

e Inspect and review student records. We will make the records available within 45 days of
receiving your request. Please put your request in writing to the school principal and
identify the records you want to review. We’ll invite you to school to inspect the records
together.

e Request an amendment of the student educational records. If you think something is
inaccurate or misleading, you should submit your request for change in writing to the
principal. Schools have the right to refuse the request, but must offer the opportunity for
a hearing if requested. The request for a hearing must be in writing.

¢ (Consent to the disclosure of personally identifiable student information. FERPA does
allow school officials with legitimate educational interests to look at the student
information. “School officials” include employees of the school district such as teachers,
administrators or someone working under their direction, a school board member, or a
contracted employee such as an attorney. (A complete list of school officials identified
by law is available in the school office.) The information must be necessary to fulfill the
school official’s professional responsibility.

These laws (PPRA and FERPA) go into effect in January 2004. If you have questions about
either new federal law, please contact your principal. If you believe your rights have been
violated, you may file a complaint with:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Ave. SW
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Washington D.C. 20202-4605

Disability Nondiscrimination

It is the policy of School District 112 to protect students with disabilities from discrimination and
to identify and evaluate learners who, within the definition of Section 504 of the Rehabilitation
Act of 1973, need accommodations, special services, or programs in order that such learners may
receive the required free, appropriate public education.

Section 504 in the Rehabilitation Act of 1973 prohibits discrimination against persons with a
disability in any program that receives federal financial assistance. The Act defines a person
with a disability as anyone who:

1. Has a mental or physical impairment which substantially limits one or more major life
activities, including learning; or

2. Has arecord of such an impairment, or

3. Isregarded as having such an impairment.

Learners may be protected from disability discrimination and be eligible for services under the
provisions of Section 504 even though they do not require individualized education program
services pursuant to the Individuals with Disabilities Education Act.

SECTION 504 COMPLIANCE
Principals and designated Section 504 building contacts are responsible for assistance and
support in compliance activities. Questions, comments, or concerns regarding disability
discrimination issues should be directed to the person responsible for assuring that the District,
its programs, and facilities comply with Section 504:

Laura Pingry-Kile, Director of Specialized Education Services

11 Peavey Road

Chaska, MN 55318

Telephone: (952) 556-6100

A pamphlet entitled Section 504 Guidelines is available in the school office or by telephone
request.

Discipline Policy for District 112

District 112 is committed to maintaining a learning environment that ensures no interference
with the educational process. Order and discipline are keys to the creation of such an
environment. District 112 recognizes that a positive approach to discipline and that early
intervention are most effective in dealing with student behavior. Parents are an important
resource in this effort.

Student Rights:
All District 112 students have
The right to a free and full education and the right to learn;
The right to equal educational opportunity and freedom from discrimination;
The right to freedom of inquiry and expression within the parameters of responsibilities
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listed below;

The right to privacy, in accordance with data privacy laws;
The earned right to participate in student activities;

The right to be informed of school rules.

Student Responsibilities:
All District 112 students have the responsibility to:
Attend school daily except when excused and to be on time to class;
Take and complete courses of study required by the state and District 112;
Make up work when absent from school;
Be aware of and follow school rules. Assume that until a rule is waived, altered or
repealed, it is in effect;
Be aware of and comply with state, federal and local laws;
Willingly volunteer information in disciplinary cases and cooperate with the school staff
should students have important knowledge relating to these cases;
Respect school property and the property of others;
Dress and groom to meet fair standards of safety and health and to avoid disrupting the
educational process;
Express ideas in ways that will not offend or slander others;
Be aware of and comply with rules and regulations of the Minnesota State High School
League and District 112 policies when participating in co-curricular activities.

The school may take disciplinary action resulting from:
Truancy (absence unapproved by parents or school);
A pattern of tardiness to school or class;
Property violations such as unauthorized use of school property, damage or destruction of
school property, theft, vandalism, arson, etc.;
Assault, fighting, harassment, etc.;
Abusive, threatening, profane or obscene language; racial, ethnic, religious or sexual slurs,
degrading remarks, spoken or written;
Defiance, cheating, bomb threats, disobedience and disrespectful behavior;
Violation of District 112 transportation rules, parking lot/school traffic rules;
Slander or libel;
Attire or grooming which creates danger to health or safety or disrupts the educational
process;
Sexual, racial or religious harassment or violence;
Use, consumption, possession or selling dangerous or nuisance substances on school
property, at school-sponsored activities or away from school that lead to dangerous or
harmful activities on school grounds.
Examples of such substances or articles include but are not limited to alcohol, drugs,
inhalants, tobacco;
Possession of a firearm or weapons on school grounds or at school activities.
Examples of weapons on school grounds or at school activities: shooters, stink bombs,
smoke bombs, knives of any size, clubs, metal knuckles, throwing stars, rockets, stun-guns,
mace, pellet guns, etc.

Examples of firearms include but are not limited to guns (loaded or unloaded) (functional
or non-functional), explosives, rockets, bomb, grenade, etc.

Activities inappropriate in a school setting (e.g. gambling);

Violation of any school rules, policies, procedures;
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Violation of any federal, state, or local law.

Action schools may take following these violations may include, but are not limited to.

student conference

parent contact

parent conference

family group conference

personal and/or financial restitution toward victims

suspension from extra-curricular activities

detention

schedule adjustments

removal from class

suspension from school (in-school or out-of-school)

referral to community services or outside agencies

assignment to alternative education program

transfer to another school building

expulsion/exclusion from school for a period of up to one year

referral to police or other law enforcement agencies

community service

assignments designed to increase awareness and sensitivity
A school employee, school bus driver, or other agent of District 112 may use reasonable force in
exercising their authority when it is necessary under the circumstances to correct or restrain a
student or to prevent bodily harm or death to another.

Student Removal from Class or Dismissal from School

Conduct considered grounds for a student’s dismissal or removal from class includes, but is not

limited to:

¢ Significantly disrupting the rights of others to an education; disrupting the ability of school
personnel to perform their duties; disrupting school sponsored co-curricular activities;
engaging in conduct that endangers other pupils or surrounding persons (including school
district employees or property of the school).;

¢ Significantly interfering with a teacher’s ability to teach or communicate effectively with
students in a class or interfering with other students’ ability to learn;

e Willful violation of any rule of conduct specified in the discipline policy adopted by the
District 112 School Board.

If a student has been removed from class more than ten times in one school year, the student’s

dean will contact the parents to arrange a meeting to discuss resolving the problem.

When the student’s total days of removal from school exceeds ten cumulative days in a school
year, the school district will make reasonable attempts to convene a meeting with the pupil and
the pupil’s parent or guardian prior to removing the pupil from school. The purpose of the
meeting will be to determine the pupil’s need for assessment or other services.

Each school building may have additional specific discipline policy adaptations in effect as well.

Equal Educational Opportunity (Secondary)

District 112 is committed to providing equal educational opportunities for all students regardless
of sex, race, color, creed, religion or non-believer status, national origin, status with regard to
public assistance, disability, age, sex, marital status, parental status, or sexual orientation. The
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district also makes reasonable accommodations for disabled students. Equal opportunities apply
to all areas of the educational program, including academics and activities.

Any time students believe there has been a violation of this policy they should speak to a teacher
or to the principal. The principal will follow up. If the policy has been violated, a report is sent
to one of the District’s Human Rights Officers, Cathy Gallagher or Dr. Jim O’Connell. Parents
are involved as appropriate as the principal follows up. All students involved in a complaint may
have a parent or other trusted adult with them in meetings. For information about the complaint
procedure or to review/receive a copy of this policy, contact your building principal or a District
112 Human Rights Officer

If you believe your child has been denied equal opportunity for one of the reasons listed above,
you may contact the building principal or the District Human Rights Officers: Cathy Gallagher
(556-6182) or Dr. Jim O’Connell (556-6251); District Education Center, 11 Peavey Road,
Chaska, Minnesota 55318.

Firearms and Weapons Prohibition Policy

It is the policy of District 112 to maintain a positive, safe learning and working environment.
Thus, the District maintains no tolerance for firearms or weapons in the possession of students on
school grounds.

All weapons or instruments which have the appearance of a weapon are prohibited within all
school environments and school zones, except for educational purposes as authorized in advance
by the building principal or designee. This prohibition applies to all buildings and grounds
(leased or owned), all school vehicles (leased or owned), and at other buildings or premises
where District 112 students are present in connection with a school activity.

This prohibition specifically applies to school-sponsored activities such as field trips or co-
curricular activities, wherever they occur.

Weapons are defined as any device or instrument designed as a weapon, or through its use
capable of producing bodily harm or death, or any device or instrument that is used to threaten
bodily harm. Some examples of weapons are: pellet guns, look-alike guns, knives of any size,
clubs, metal knuckles, numchucks, throwing stars, splat guns, stun-guns, rockets, ammunition,
fireworks and mace.

Firearms are defined as any gun (loaded or unloaded, workable or not), explosives, rockets,
bomb, grenades, as defined by Section 921 of U.S. code.

Consequences for violation of this policy may include a suspension or an expulsion for a period
of up to one calendar year. In addition, violations of this policy will be reported to the
appropriate law enforcement agency and any weapon will be confiscated.

A student who finds a weapon or firearm on the way to school, in the school building, or realizes
she/he is in possession of a weapon or firearm and takes the weapon/firearm immediately to the
principal’s office or reports the location of the weapon/firearm to the principal, shall not be
considered in possession of a weapon.

District 112 learners with and without disabilities are subject to the consequences of this policy.
The District will adhere to all applicable statutes and rules relating to students with disabilities in
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the enforcement of this policy.

A complete copy of the Firearms and Weapons Prohibition Policy is available in all school
offices.

Hazing Prohibition Policy
Hazing activities of any kind are inconsistent with the educational goals of District 112 and
are prohibited at all times. Hazing means committing an act against a student, or coercing a
student into committing an act, that creates a risk of harm to a person, in order for the student
to be initiated or affiliated with a student organization or for any other purpose. The term
hazing includes, but is not limited to:

* Any type of physical brutality such as whipping, beating, striking, branding, electronic
shocking, or placing a harmful substance on the body.

* Any type of physical activity such as sleep deprivation, exposure to weather, confinement
in a restricted area, calisthenics or other activity that subjects the student to an
unreasonable risk of harm or that adversely affects the mental or physical health or safety
of the student.

® Any activity involving the consumption of any alcoholic beverage, drug, tobacco product
or any other food, liquid, or substance that subjects the student to an unreasonable risk of
harm or that adversely affects the mental or physical health or safety of the student.

e Any activity that intimidates or threatens the student with ostracism, that subjects a
student to extreme mental stress, embarrassment, shame, or humiliation; that adversely
affects the mental health or dignity of the student or discourages the student from
remaining in school.

® Any activity that causes or requires the student to perform a task that involves violation
of state or federal law or of school district policies or regulations.

School principals are the persons responsible for receiving reports at the building level. The
school district will act to investigate all complaints of hazing and will discipline or take
appropriate action against any student, teacher, administrator, volunteer, contractor, or other
employee of the school who is found to have violated school policy or law. This policy applies
to behaviors that occur on or off school property and before, during, and after school hours.

Immunization Requirements

District 112 requires that all students receive the proper immunizations as mandated by law to
ensure the health and safety of all students. No student may be enrolled or remain enrolled, on a
full-time, part-time, or shared-time basis, in any elementary or secondary school within the
school district until the student or the student’s parent or guardian has submitted to the
designated school district administrator the required proof of immunization.

The school district will develop and implement a procedure to:

¢ notify parents and students of the immunization requirements and the consequences for
failure to provide the required documentation;

e review student health records to determine whether the required information has been
provided; and
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* make reasonable arrangements to send a student home when the immunization
requirements have not been met and advise the student and/or the student’s parent or
guardian of the conditions for re-enrollment.

The notice provided shall contain written information describing the exemptions from
immunization as permitted by law.

Integrated Pest Management Information

District 112 currently has in place an Integrated Pest Management Program for control of insects
and other pests inside school buildings. The District also uses a similar strategy in controlling
weeds on its grounds and athletic fields. The goal of both programs is to provide proper pest
control and at the same time minimize the amount of pesticide or herbicide used inside and
around buildings. At no time are any pesticides or herbicides used or applied when children are
present in the building.

Legislation enacted in 2000 requires that by September 15th of each year, all schools must notify
parents that an estimated schedule of applications of pesticides and/or herbicides is available for
review or copying at each school office. Parents may also request to be notified prior to any
unscheduled applications of these materials. Concerned parents should contact the school office
after September 15th to request the noted information.

Parent Involvement

A core belief of District 112 centers on parent involvement. We know that student achievement
is increased when parents/families are involved in the educational process of their child. We
encourage parents to be involved in our school. Each fall, invitations for a variety of ways to be
involved in your child’s learning are available. We welcome your participation in an educational
partnership. This includes all areas of instruction and specialized services (special education,
Title I, etc.). Each school plans, implements, and assesses parent involvement opportunities that
meet the needs of staff and families. All elementary and middle level buildings have a Parent
Involvement Coordinator who plans Parents as Partners activities within the school.

Pledge of Allegiance Policy

Per Minnesota law, students in District 112 shall recite the Pledge of Allegiance to the flag of the
United States of America one or more times each week. The recitation can take place either in
individual classrooms or as an entire building over the intercom system. Any student or teacher
may decline to participate and that decision will be respected.

Reporting Maltreatment of Minors Policy

School district personnel who know or have reason to believe a child is being physically or
sexually abused or neglected by a caretaker are required by state law to report it to the local child
protection agency or law enforcement agency. Mandatory reporting procedures must be
followed for suspected abuse or neglect that has occurred within the last three years.

Searches (Secondary)

Search and Seizure
If school officials have reason to believe that an illegal act or violation of school rules has been
committed or is about to be committed, they are authorized to reasonably search the student, the
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student’s property (i.e., backpacks, vehicle), or any school district property used by the student.
Items believed to be stolen, injurious, or detrimental to the safety and welfare of the students
may be seized by school officials.

Lockers

Each student will be assigned a locker, and the locker will be located in his or her house. No
student is to switch or share a locker with another student. Each student will be held responsible
for the condition of the locker assigned to him/her and for the contents of that locker.

The State-Mandated Locker Policy

"School lockers are the property of the school district. At no time does the school district
relinquish its exclusive control of lockers provided for the convenience of students. Inspection
of the interior of lockers may be conducted by school authorities for any reason at any
time, without notice, without student consent, and without a search warrant. The personal
possessions of students within a school locker may be searched only when school authorities
have a reasonable suspicion that the search will uncover evidence of a violation of law or school
rules. As soon as practical after the search of a student's personal possessions, the school
authorities must provide notice of the search to students whose lockers were searched unless
disclosure would impede an ongoing investigation by police or school officials."

Students should not keep money or valuables in lockers.

Sexual, Racial, Religious Harassment/Violence Prohibition
(Secondary)

District 112 will not tolerate any act or form of sexual, racial, religious harassment or violence.
District 112 will provide students and employees with an environment for learning and working
that is free from sexual, racial, religious harassment or violence, and prohibits any form of
sexual, racial, religious harassment or sexual, racial, religious violence.

Violations of the sexual, racial, and religious harassment or violence policy may include, but are

not limited to:

* unwelcome verbal harassment or abuse, including teasing, joking, or making derogatory or
dehumanizing remarks about a person’s sex, race, gender or religion;

e subtle pressure for sexual activity;

e physical violence or abuse including leering, inappropriate patting or pinching, other forms of
unwelcome touching, attempted rape, and rape;

¢ intentional brushing against a student’s or an employee’s body;

¢ displaying of offensive pictures, posters, T-shirts, or other graphics;

¢ demanding sexual favors accompanied by implied or overt threats concerning an individual’s
educational or employment status;

¢ demanding sexual favors accompanied by implied or overt promises of preferential treatment
with regard to an individual’s educational or employment status;

e threats or actions related to an individual’s race, religion, or ethnic heritage.

Students and employees of District 112 are responsible for conducting themselves in a manner

consistent with the spirit and intent of the Sexual, Racial, Religious Harassment and Violence
Policy. Officials of District 112 will investigate all complaints, either formal or informal, verbal
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or written, of violations of this policy. Appropriate disciplinary action will be taken with any
student or employee who is found to have violated this policy.

Any student or employee who believes he/she has been a victim of sexual, racial, religious
harassment or sexual, racial, religious violence by another student or employee should report the
incident so action can be taken. Complaints will be kept as confidential as possible. All students
involved in a complaint may have a parent or other trusted adult with them in meetings. For
information about the complaint procedure, or to file a report of a policy violation, or to
receive/review of the policy, contact your building principal or a District 112 Human Rights
Officer.

Consequences of a violation of this policy may result in any or all of the following:

e assignments designed to increase awareness and sensitivity to the issues of sexual, racial,
religious harassment;

administrative conference with student or parent and student;

detention;

referral to outside agency;

assignment to an alternative educational program;

$25.00 donation to the Carver County Sexual Violence Center;

suspension, in or out of school;

exclusion/expulsion;

referral to police or other law enforcement agencies for criminal action;

disciplinary actions consistent with Minnesota Statutes and collective bargaining agreements.

If you believe your child has experienced sexual, racial, religious harassment during the school
day or while participating in District 112 activities or programs, you may contact the building
principal or our District Human Rights Officer: Dr. Jim O’Connell (556-6251); District
Education Center, 11 Peavey Road, Chaska, Minnesota 55318.

State law gives you the right to file a charge of discrimination with the Minnesota Department of
Human Rights, Sibley Street and Mears Park, 190 East 5th Street, Suite 700, St. Paul, Minnesota,
55101, telephone: 651-296-5663. Both the School District’s policy and state law prohibit
reprisals or retaliation against you for reporting sexual, racial, or religious harassment.

Student Drug and Alcohol Policy

District 112 will not tolerate the consumption, use, misuse, distribution, or possession of illicit
drugs or alcohol in school, on school property/school buses, or during any District 112 school-
related activity anywhere, or consumed away from school with the student returning to school.

Alcohol is defined as any intoxicating liquor including but not limited to any alcoholic beverage,
malt beverage, fortified wine, or other liquor. Drugs are defined as controlled substances
including but not limited to narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates,
marijuana, anabolic steroids, and inhalants.

To re-enter school following a violation of this policy:
The student must meet with the District 112 Chemical Health Specialist or an independent
expert for an assessment of chemical use.
After this evaluation, the parent/guardian will be contacted to discuss the assessment and
recommendations for student support.
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Students involved in distribution or sale of alcohol or an illegal or controlled substance in school,
on school property/school buses, during any District 112 school-related activity anywhere, or
who are involved in the sale of these substances away from school grounds that lead to
dangerous or harmful activities on school grounds, are subject to consequences up to and
including expulsion. After meeting with the principal, the school will contact the student’s
parent/guardian, the police liaison officer, and the chemical health specialist. The District’s
policy and consequences of violating the policy will be reviewed with the student and
parents/guardians. Referral will be made to the police department.

Consequences for violating this policy may include but are not limited to:
student/parent conferences
suspension from co-curricular activities
referral to community services or outside agency
assignment to an alternative educational program
suspension or expulsion from school
completion of an appropriate rehabilitation program
transfer to another school building or school program
referral to appropriate law enforcement agency for criminal action
referral to juvenile authorities
schedule adjustments
mandated attendance at student support group meetings.

Student Medication Policy

Independent School District 112 acknowledges that some students may require prescribed
medication during the school day. The following provisions are necessary to provide for the
safe, proper, and timely administration of non-emergency prescription medication to students in
the schools.

Types of Medication Administered

Independent School District 112 will dispense only FDA approved medications as prescribed by
a licensed medication prescriber. Licensed medication prescribers are:

Physicians

Advanced Practice RN with prescriptive authority

Physician assistant who has direction from a physician or written protocol

Dentist

Podiatrist

Osteopath

Psychiatrist

Who will Administer Medication
Medications will be dispensed by the Registered Nurse. The RN may delegate this medical
function to the Health Associate, paraprofessional/unlicensed assistive personnel.

Delegation of Medical Administration
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Delegation is “the transferring to a competent individual the authority to perform a selected
nursing task in a selected situation. The nurse retains accountability for the delegation.”
(National Council of State Boards of Nursing)

Secure Handling, Storage, and Disposal

All medications will be stored in a locked drawer/cabinet which is used exclusively for
medications. All medications should be stored in the original pharmacy, or manufactured
labeled container with the student’s name on it.

Medications are to be kept no longer than the medication expiration date or the end of the school
year. All unused, discontinued, or outdated medications shall be returned to the parent/legal
guardian. If the parent/legal guardian does not pick up medication at the end of the year, it will
be disposed of at school.

Student Rights Related to Student Surveys, Physical Exams, and
Marketing Policy

District 112 affords parents certain rights regarding student surveys, certain physical exams, and
collection and use of information for marketing purposes. These include the right to:

Consent before students are required to submit to a survey that concerns one or more of the
following protected areas (“protected information survey”) if the survey is funded in whole or in
part by a program of the U.S. Department of Education (ED):

Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

PN R W=

Receive notice and an opportunity to opt a student out of:

1.  Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under State law;
and

3. Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use of:
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

Student Sex Nondiscrimination Policy

All students are provided equal educational opportunities, and sexual discrimination is prohibited
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at all times. Sexual discrimination is the exclusion from participation in, denying the benefits of,
or otherwise discrimination from any educational program or activity, based on sex.

It is the responsibility of every school district employee to comply with this policy. The school
district will act to investigate all complaints of unlawful sexual discrimination toward a student
and will take appropriate action.

The school district will also take appropriate action against any pupil, teacher, administrator, or
other school personnel who retaliates against any person who reports the sexual discrimination,
testifies, assists, or participates in an investigation or hearing related to such unlawful
discrimination.

The Assistant Superintendent and the Director of Administrative Services, as the school district
human rights officers, are designated to receive reports, complaints, or grievances. Contact
information for these officers is posted on the web site.

Tobacco Policy (Secondary)

District 112 is proud to encourage and support a tobacco-free environment.

Smoking, chewing, possessing, or using tobacco in any form in school, on a school bus, on
school property, or at a school sponsored activity is prohibited.

Students in violation of the tobacco policy will be encouraged to see the school nurse to seek
assistance to quit smoking and/or using tobacco products.

Any student using or possessing tobacco in violation of this policy will be subject to the
following action:

First Violation: The student will be assigned an in-school suspension during which the student
will complete an educational program on the hazards of using tobacco. A parent/guardian
contact will be made. A referral to the police liaison officer is also made.

Second Violation: The student will be suspended from classes for one day and will not be
reinstated to classes until there is a conference at school involving the student.

Third Violation: The student will be suspended from classes for three days and will not be
reinstated to classes until there is a conference at school involving the student, parent/guardian,
and school official. A third violation results in a referral to the police liaison officer for a
citation and a court referral.

Fourth Violation and Subsequent Violations: The student will be suspended from classes for
up to five days and will not be reinstated to classes until there is a conference at school involving
the student, parent/guardian, and school official. Fourth and subsequent violations result in a
referral to the police liaison officer for a citation and a court referral.

Waste Reduction, Reuse, Recycling Policy

District 112 will make a continuous and deliberate effort to instill in current and future citizens,
the importance of protecting and maintaining the environment. The District and its staff will
model stewardship of the environment by recycling the following items in all buildings:
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cardboard, paper, aluminum cans, plastic bottles, tin cans, and glass bottles. All students and
staff will be instructed and encouraged to reuse and/or recycle all paper whenever possible. The
role of all staff is to demonstrate support by modeling good recycling habits and behaviors.
Every student in the school will have the opportunity to personally support the school’s paper
recycling program at least once each school year. Each building will appoint an Environmental
Representative to assist in the education and coordination of the recycling program and other
environmental efforts. Each school may plan additional educational activities and environmental
efforts beyond the District’s basic expectation for all buildings.

Wellness Policy

The Wellness Policy is a guide to ensure students are able to form healthy, life-long nutritional
and physical habits. Students will be provided appropriate education in each of these areas, as
well as healthy food choices and opportunities to participate in physical activities. Nutritional
value and portion size guidelines have been established for food items that are made available to
students. School staff, parents, and parent organizations are encouraged to make healthy choices
when providing food for classroom incentives, snacks, celebrations, and fundraisers.
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